BNArOAIMHA OPFAHI3ALIA «BNAOAIAHUA ®OHL «CTABINI3ENLLEH CYNMOPT CEPBICE3»
CHARITABLE ORGANIZATION «CHARITY FOUNDATION «STABILIZATION SUPPORT SERVICES»
01001, m. KuiB, Byn. Matopxuncbkoro, 6yavHok 4, ksapTupa 6

€0PMNOY 40567253, UA393052990000026008046811333 B AT KB “lpuBatbank”

HAKA3 Ne 07-01/2024

M. KuiB 31.01.2024

IIpo 3aTBepmkenns IlosiTuku npo
KOMepUiiiHy TAEMHHUII0 Ta KOHGiAeHIiliHY
indopmanir baaroaiitnoi opraunizanii
«baaroaiitnnii ®onx «Cradinizeiinen
Cynnopt Cepsice3»

Kepytouncs Ctaryrom bnaroniitnoi opranizamii
«bnaronivinuit pouyg «Crabinizeimen Cynmopt
Cepsice3»,  3akonom  VYkpaimm  «lIpo
iH(pOpMallit0», 3 METOIO0 BCTAHOBJICHHS 3aXHCTY
Ta TMOPAAKY 30epiraHHs Ta PO3MOBCIOKEHHS
BIJIOMOCTEH, 10 CTAHOBJISTH KOMEPIIIHHY
TAEMHUIIO Ta KOHQ1ACHIIHHY 1HpOpMaLito

HAKA3YIO:

1. 3arBepauTu Ta BBeCcTH B Ait0 [lodiTHKY Mpo
KOMEpIIIfHY TaeEMHHIIO Ta KOH(DIIEHIIHHY
iH(pOopMAIIif0 Baaroniiinoi oprasizarii
«bnaromiiinuit doun «Crabinizeinen
Cynmopt Cepsices».

2. KoHTposnb 3a BUKOHaHHAM Liboro Hakazy
3aJIMIIAI0 32 CO00I0.

BukoHnaBumii JUpEeKFOp—
Jlepmor TAMIIFTOH-
Executive Dired:'{'to I

Dermot HAMI]ZL:Td

ORDER Ne 07-01/2024

Kyiv January 31, 2024

On Approval of the Policy on the Trade
Secrets and Confidential Information of the
Charitable Organization
“Charity Foundation “Stabilization Support
Services”

Guided by the Statute of the Charitable
Organization "Charity Foundation
"Stabilization Support Services" and the Law
of Ukraine "On Information", in order to
establish the protection of and procedure for
storing and disseminating information
constituting a trade secret and confidential
information,

IT IS HEREBY ORDERED:

1. To approve and enact the Policy on the
Trade Secrets and Confidential Information of
the Charitable Organization "Charity
Foundation "Stabilization Support Services".

2. Ireserve control over the implementation of
this Order.



BNArOAIMHA OPFAHI3ALIA «BNAOAIAHUA ®OHL «CTABINI3ENLLEH CYNMOPT CEPBICE3»
CHARITABLE ORGANIZATION «CHARITY FOUNDATION «STABILIZATION SUPPORT SERVICES»
01001, m. KuiB, Byn. Matopxuncbkoro, 6yavHok 4, ksapTupa 6

€0PMNOY 40567253, UA393052990000026008046811333 B AT KB “lpuBatbank”

3ATBEP/PDKEHO

Haka3oMm BUKOHABYOTO TUPEKTOPA
Bbnaropiitnoi opranizaitii «bnaroniiauit @oHz
«Crabinizeitmen Cynmopt CepBices»

Ne 07-01/2024 Big 31.01.2024

MNOJITUKA
ITPO KOMEPHINHY TAEMHUIIIO TA
KOHO®IAEHIINHY IHOOPMAIIIIO
BJIATOJIMHOI OPT AHI3AIIIL
«BJATOJIIMHUAN ®OH/]
«CTABLIIBEMINEH CYIIIOPT
CEPBICE3»
(inenTndikaniinuii kox 40567253)

ITPEAMBYJIA

BJIATOJIIMHA OPI'AHI3ALILA
«BJIATOAIMHUIN ®OH/I
«CTABUIIBENIIEH CYIIIOPT CEPBICE3»
(mami ®donn) € HEeJIEP>KaBHOIO
HENPUOYTKOBOIO JOOPOBUIBHOIO O1aroaiitHOI0
OpraHizali€ro, siKka 3apeecTpoBaHa BiAMOBIIHO
0 3aKOHOJABCTBA YKpaiHM Ta CTBOpEHa 3
METOI0 YTBEP/UKCHHST BEPXOBEHCTBA IIPaBa,
MOCUJICHHSI TPaBOBUX MOJKJIMBOCTEW JIIOJUHH,
3MIMCHEHHS Ta 3aXUCTy TMpaB 1 CBOOOJ
HE3aXUIICHUX BEPCTB HACEJICHHS, 3a/I0BOJICHHS
CYCHUIbHUX I1HTEPECiB WIEHIB TEPUTOPIaTIbHUX
rpoMaj, CHPUSHHS PO3BUTKY 1HCTUTYLIHHOT
CIPOMO>KHOCTI OpTraHiB BIaJIH.

Ils TlomiTuka mMpo KOMEpLIiHHY TAa€EMHUIIO Ta
xoHQinenuiitny indopmarito BIIATOIIMHO]
OPTAHIBALL  «BJIATOAIMHUN ®OHJ
«CTABUIIBEMIIEH CYIIIIOPT CEPBICE3»
(mami [TomiTuka)  CTOCYETBhCS  BCIX
3aCHOBHUIIL/KIB, WICHKHUHB/1B, TPalliBHUIIB/KIB,
BOJIOHTEPOK/1B, sIKi MpenacTaBisaioTh Ponm, abo
IIOTH BiJ HOTO IMEHI, HE3AJIEXKHO Bif IX IOcaan
Ta crarycy y QoHIi, BKIIOYHO 3 MapTHEpaMU
30KpemMa, alieé He BUKIIOYHO 3 OyIb-SIKUMU
KOHTpareHTamH, MiIPSTHAKAMHA Ta
KOHCYJIbTaHTaMH, K1 CIiBIPaLo0Th 3 oHI0M
(mami [IpencraBHUII/KH). Bei

APPROVED
By the Order of the Executive Director of the
Charitable Organization “Charity Foundation

“Stabilization Support Services”
No. 07-01/2024 dated January 31, 2024

POLICY
ON THE TRADE SECRETS AND
CONFIDENTIAL INFORMATION OF
THE CHARITABLE ORGANIZATION
“CHARITY FOUNDATION
“STABILIZATION SUPPORT SERVICES”
(identification code 40567253)

PREAMBLE

Charitable Organization "Charity Foundation
"Stabilization Support Services" (hereinafter,
the Foundation) is a non-governmental, non-
profit, voluntary charitable organization
registered in accordance with the laws of
Ukraine and established to: promote the rule of
law, strengthen human rights, exercise and
protect the rights and freedoms of vulnerable
groups of the population, meet the public
interests of territorial community members, and
promote the development of the institutional
capacity of government authorities.

This Policy on the Trade Secrets and
Confidential Information of the Charitable
Organization "Charitable Foundation

"Stabilization Support Services" (hereinafter,
the Policy) applies to all founders, members,
employees, and volunteers who represent the
Foundation or act on its behalf, regardless of
their position and status in the Foundation,
including partners; and including, but not
limited to, any counterparties, contractors, and
consultants who cooperate with the Foundation
(hereinafter, Representatives). All
Representatives undertake to comply with and
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[IpencraBHUI/KM  3000B’SI3yIOTbCS Yy  CBOIN
TiSUTBHOCTI TOTPUMYBATHCS Ta KEPYBATUCS LI€I0
[TomiTHKO}IO.

1. BUBHAYEHHSA TEPMIHIB TA

3AT'AJIBHI MIOJIOKEHHS
1.1.  La  Ilomituka  po3pobieHa  Ha
miacTaBi rmaBu 46 L{uBimbHOTO — KOIEKCY

VYkpainu, ct. cr. 32,36, 162 I'ocnogapcbkoro
Kozekcy Ykpainu, cT. 21 3akony Ykpainu «lIpo
iHpopMallio» Ta BH3HAYAE OCHOBHU 3aXHUCTY
BUPOOHMYOI,  TOCIOAAPCHKOI  Ta  IHIIOL
nissibHOCTI  DOHAY, a TakoX  MOPAIOK
30epiraHHsi Ta PO3MOBCIOKCHHS B1JIOMOCTEH,
II0 CTAHOBIATh KOMEPLIHHY TA€EMHUIIO Ta
KoH(}ieHIiitHy iHpopMaLio DoHy.

1.2. Ilix KOMEpUiHHOIO TaeMHUIICIO B i
[TomiTHii po3yMilOTECS BIAOMOCTI, TIOB’sI3aHi 3
BUPOOHULITBOM, TEXHOJIOTI€I0  YHpPaBIiHHA,
OpraHizaliifHOI0 CTPYKTYpOIO (OpraHirpamoro),
BHYTPIIIHBOI0 KOMYHIKAIIfHOIO KYJIBTYpPOIO,
(iHaHCOBOIO Ta 1HIIOKO JisUTbHICTIO POHTY, 1110
HE €  JIepKaBHOIO  TAaEMHHMIECIO,  aie
po3roiomieHHs (Tiepeaada, BUTIK) SKUX MOXKE
3aBJIaTH IIKOJU HOTO IHTEpecaM.

1.3. Ilig xoH(ineHiiHOIO 1HPOPMALIEIO B IiH
[MomiThmi  poO3yMIIOTBCS  BIOMOCTi,  SIKI
nepeOyBalOTh y BOJIO/iHHI, KOPHUCTYBaHHI,
PO3MOPSKEHH] ®onnuy, Horo
[IpencraBHUIB/KIB, Ta MO PIOIOTHCS
BIJIMOBIAHO 10 miependadeHux miero [lomiTrukoro
YMOB.

1.4. Bynp-sika KomeplliiiHa TaeMHUIS Ta/abo
KoH(}imeHIiitHa iHpOpMaLlis, CTBOpEHA B TOMY
YHCIIi i yac BHUKOHAHHSA
[IpencraBHUIIIMEU/KaMH CBOIX 3aBJaHb,
HAJaHHS BIAMOBIIHUX TOCIYT, € BUKIOYHOIO
BiacHicTio @onay. I[lepenaua takoi iHdopmartii
y BIACHICTB TPETIM 0COOaM 3a00POHSIETHCS.

1.5. iz 1iei
3ano0iraHus

[TonmiTukM copsMoBaHa Ha
MOXJIMBOMY  €KOHOMIYHOMY

be guided by this Policy in their activities.

1. DEFINITIONS OF TERMS AND
GENERAL PROVISIONS

1.1. This Policy is developed on the basis of
Chapter 46 of the Civil Code of Ukraine;
Articles 32, 36, and 162 of the Commercial Code
of Ukraine; and Article 21 of the Law of Ukraine
"On Information", and defines the basis for
protecting the Foundation's production,
economic, and other activities; as well as the
procedure for storing and disseminating
information constituting trade secrets or the
confidential information of the Foundation.

1.2. For the purposes of this Policy, a trade secret
means information related to the production,
management technology, organizational
structure (organigram), internal communication
culture, financial, and other activities of the
Foundation that is not a state secret, but the
disclosure (transfer, leakage) of which may
harm its interests.

1.3. For the purposes of this Policy, confidential
information means information that is in the
possession, use, or control of the Foundation and
its Representatives, and is disseminated in
accordance with the terms and conditions
provided for in this Policy.

1.4. Any trade secrets and/or confidential
information created, including in the course of
performing tasks and rendering relevant
services, shall be the exclusive property of the
Foundation. The transfer of such information to
third parties is prohibited.

1.5. This Policy is aimed at preventing possible
economic damage to both the Foundation and its
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30utky sk s @oHmy, Tak 1 Horo
[IpencraBHUIB/KIB 1 MOIIMPIOETHCS Ha Oyab-
AKHX 0ci0, SIKHM KOMepIiiiHa TaeMHMLS abo
koHOineHIitHa 1HpopMmaris DoHIy cTamu
BiJIOMI Uepe3 iX CIIy>KOOBY UM 1HIIY AisTIbHICTb.

1.6. TlomiTuka BCTAaHOBIIOE CTaHAAPTH Ta
BUMOTH HE HIDKY1, HDK TepeadayeHi 3akoHaMu
Vkpainn «[Ipo OnaroxiiiHy HIisUTBHICTH Ta
OnmaroniiiHi opranizanii», «IIpo iHpopmaiio»
Ta IHIIUMH 3aKOHAMH Y KpaiHu.

1.7. TepmiHM, 110 BHKOPHCTOBYIOTHCS B
[TomiTuii,  BXWUBAIOTHCS Yy  3HAYCHHSX,
HaBE/ICHUX B 3aKOHOJABCTBI YKpaiHH.

2. BA3HAUEHHS EPEJIIKY
BIJIOMOCTEIM, 11O CTAHOBJISITD
KOMEPLIIHY TACEMHMIIO TA
KOHOLIEHIINHY IHOOPMAIIIO

2.1. Tlepemik BimOMOCTEH, IO CTAHOBIATH
KOMEpIIHY TaeMHUII0 Ta KOHQIACHIHHY
iHpopmanito PoHy, BU3HAYAETHCS 0COO0I0, 1110
YIOBHOBaXCHA BUKOHABYOK/YHM
aupekTopkoo/pom  @oHay, a y BUIAAKY
BiJICYTHOCTI Takoi 0COOM — BUKOHABYOIO/YUM
aupexTopkoro/pom  PoHIy 3 ypaxyBaHHAM
iHTepeciB @OHAY Ta BHMOT 3aKOHOJABCTBA
VYkpainu.

2.2. BigoMmocTi, 110 CTAaHOBIATH KOMEpIIHY
TAEMHULIO Ta KOH(iAeHUiHYy iH(OpMalio
®oHy, MICTITh B cO0i 0e3 oOMexeHHs Oy/Ib-
AKy 1HpOpMaIiio:

e [Ipo ynpaeninua @onoom:

- Marepiaiy, [0  CTOCYIOThCS
OpraHiB  ympaBiiHHS, (iHAHCOBOTO,
Oyxrantepcbkoro ooiaiky onuy;

- BIIOMOCTI TIpO TPHUHIUNU U
CTPYKTYpY YIPaBIiHHS;

- iHpopMaLio Tpo OpraHizauiiHy
Ta KOMYHIKaIiiiHy KyJIbTypy BCEpeIuHi
Donpy;

- IPOEKTHU
IUPEKTOPIB  Ta

Panu
10

Ta pilIeHHS
KEpiBHUIII/Ka,

Representatives, and applies to any persons who
have become aware of the Foundation's trade
secrets or confidential information through their
official or other activities.

1.6. The Policy sets standards and requirements
not lower than those stipulated by the Laws of
Ukraine "On Charitable Activities and
Charitable Organizations", "On Information,"
and other laws of Ukraine.

1.7. The terms used in the Policy shall have the
meanings given in the legislation of Ukraine.

2. DETERMINING THE LIST OF
INFORMATION THAT CONSTITUTES A
TRADE SECRET AND CONFIDENTIAL
INFORMATION

2.1. The list of information constituting a trade
secret and confidential information of the
Foundation shall be determined by a person
authorized by the Foundation’s Executive
Director; and, in the absence of such a person,
by the Executive Director of the Foundation,
taking into account the interests of the
Foundation and the requirements of the
legislation of Ukraine.

2.2. The information constituting a trade secret
and confidential information of the Foundation
includes, without limitation, any information:

® On the management of the Foundation:

-materials  related to  the
management, financial, and accounting
bodies of the Foundation,;

- information on the principles and
structure of management;

- information on the organizational
and communication culture within the
Foundation;

-projects and decisions of the
Board of Directors and the Head that
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OXOIUTIOIOTh ~ BHYTPIIIHI ~ CTpaTeriuHi
pilleHHs, JUPEKTUBH Ta Oyb-SIKY 1HIIY
iHpopMarito, MmO OOroBOopeHa Ha
3aCiZJaHHAX LIUX OPTraHiB YIPaBIiHHS.

IIpo disnvricms DoHOy:

- IPO€EKTH, K1 pearnizye Doux um B
AKX Oepe ydacThb (32 BHHATKOM
iH(popMaii, 1o po3MileHa Ha BeOCauTi:
https://sss-ua.org);

- iHpopMaLi0 PO KOHTPAreHTIB,
napTHepiB, MiIPSIIHUKIB, KOHCYJIbTAHTIB
Donpy;

- TIpe3eHTallii, IPOEKTH Oy Ib-SIKUX
JOKYMEHTIB, TIOJIITUKH, MPOLEIYpPH,
iHcTpykuii  @PoHnmy (32 BUHATKOM
iHpopMaii, 1o po3MileHa Ha BeOCanTi:
https://sss-ua.org);

- TEXHOJIOT1YHa iH(opMmaris;

-3MICT, XapakTep Ta YMOBH
JIOTOBOPIB, YroJl, KOHTPAKTiB TOIIO,
OJHIEI0O 31 CTOPIH y SKHX BHUCTYyHa€e
domny;

- BITOMOCTI TpO MIATOTOBKY Ta
pe3yabTaTu MPOBEACHUX TEPErOBOPIB, a
TaKOX B1OMOCTI, 11 (0] MaloOTh
KOMEpIiiiHy I[IHHICTh 4YH MOXYTh
CTAaHOBUTH KOPUCTh JJsI TOTOYHOI
ta/abo  MaildyTHBOI  rocmoJapchKOi
nisutbHOCTI DOHAY;

- BUHAXOH, BIAKPUTTS, (HOpMYJIH,
TEXHOJIOT1YHI TPOLECH, KOHCTPYKTHBHI
9M 1HHOBAIIiHHI pillIeHHs], crienudikarii,
KpECICHHS, MPOTOTHIIH, 3pasKu,
YIOCKOHAJICHHS,  3asABKH, TEXHIYHI,
TEXHOJIOTIYHI Ta MAapKETHHIOBI JaHi,
TOProBi 3HaKU abo ¢bipmoBi
HallMEeHyBaHHS HE3aJIe)KHO BiJl TOTO, YU
€ BoHM abo  MOXyTh  Oytu
3aMaTeHTOBAHUMHU, 3aPEECTPOBAHUMH YU
THIIIMM YUHOM TTyOJIIYHO 3aXHIEHUMU;

- BimoMocTi Ta iH(dopmaiiro, sKa
Mae npsiMe a0o HeTpsiMe BiAHOIICHHS 710
MIPOBE/ICHHS IEPETOBOPIB;

- iHpopMaLito  Mpo  JIOHOPIB,
OJIeP’)KyBa4OK/4iB JIOTIOMOT'H,

cover internal strategic decisions,
directives, and any other information
discussed at meetings of these governing
bodies.

On the Foundation's activities:

- projects implemented by the
Foundation or in which it participates
(with the exception of information
published on the website: https://sss-
ua.org);

- information about the
Foundation's counterparties, partners,
contractors, and consultants;

- presentations, drafts of any
documents, policies, procedures, and
instructions of the Foundation (with the
exception of information published on
the website: https://sss-ua.org);

- technological information;

- the content, nature, and terms of
contracts, agreements, pacts, etc. to
which the Foundation is a party;

- information on the preparation
and results of negotiations, as well as
information that has commercial value or
may be useful for the current and/or
future economic activities of the
Foundation;

- inventions, discoveries, formulas,
technological processes, design or
innovative  solutions, specifications,
drawings, prototypes, models,
improvements, applications; technical,
technological, and marketing data;
trademarks or trade names, regardless of
whether they are or may be patented,
registered, or otherwise publicly
protected;

-data and information that is
directly or indirectly related to
negotiations;

- information on donors, aid
recipients, strategic plans, partnerships,
internal communications, volunteers,
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CTpaTeriuHi  IUIaHW,  MAapTHEPCTBA,
BHYTpIIIHI ~KOMYyHiKamlii, JgaHi 1po
BOJIOHTEPOK/pPiB, ~ MapKETUHTOBY  Ta
pexinaMHy iHpoOpMalio, 3BITH TPO
BIUIMB Ta €(DEKTUBHICTb.

IIpo ¢inancu @onoy:

- BIZIOMOCT1 po JoKepena
¢diHaHCYBaHHS Ta OTPUMAaHHS KOIUTIB
donmoM;

- iHpopMaLil0 TPO MOPSAOK Ta
YMOBH I[IHOYTBOPEHHS, 1HII1
KOMEpIIiifHI ~ MUTaHHS, IUIAHOBI W
¢daxTiuHi GpiHaHcOBI Moka3HUKH POHY;

- I[IHOBI MPOTIO3HIIT;

- B1IOMOCTI po ¢inancoBi
orieparti;

- iHpopMalLil0 MPO CyMy KOIITIB,
gka Oyna OIUTaYeHa, CIUIAYYETbCS YH
Oyze craueHa CTOPOHi, 10 IX OTPUMYE,
3a OyIb-SIKUM JIOTOBOPOM, 10
ykiazeHuid, OyB ykiaaeHuil um Oyne
yKiIaneHuid MK Hew Ta DoHaoM
(TpyIOBUM, IUBLIBHO-TIPABOBUM TOIIO);

- BITOMOCTI PO CTaH OaHKIBCHKUX
paxyHkiB DoH1y;

- iHpopMaIlito, MO MICTUTHCS B
MPOrpaMHOMY 3a0e3neyeHH1 JUTSt
BeZIeHHs1 OyxranTepii 00Ky, 3BITHOCTI
tomo Ta B iHmuXx CRM mporpamax Ta
XMapHHUX CXOBHIIAX, K1
BUKOPUCTOBYIOThCSI DOHIIOM, a TAaKOXK B
iHpopMmaniiHux 0a3zaXx MPOrpaMHOIO
3a0€3MeUeHHS,

- BIIOMOCTi, M0 PO3KPHBAIOTH
MOKa3HUKH (DIHAHCOBOTO IIJIaHY;

- MaliHOBE CTAHOBHIIE, KUIBKICTD 1
BapTICTh TOBAPHUX 3aI1aCiB.

Ilpo  3acHOBHUYL/KIB,  UNEHKUHB/HIE,
npayieHuys/Kis, niOpPsAOHUKIS,
KoHcynbmanmie Pondy ma cucmemy
onnamu npayi PoHoy:

- BITOMOCTI TpO CHEIialbHICTb,
piBeHp kBamigikamii, crax poOoTH,
Miclle TPOXHUBAHHS, OCOOMCTI JaHi Ta

marketing and advertising, and impact
and efficiency reports.

On the Foundation's finances:

-information on sources of
funding and receipt of funds by the
Foundation;

- information on the procedure and
terms of pricing, other commercial
issues, planned and actual financial
performance of the Foundation;

- price offers;

- information on financial
transactions;

- information on the amount of
money that has been paid, is being paid,
or will be paid to a receiving party under
any agreement that has been, is being, or
will be concluded between it and the
Foundation (labor, civil law, etc.);

- information on the status of the
Foundation's bank accounts;

- information contained in
accounting software, reporting software,
etc., and other CRM programs and cloud
storage used by the Foundation, as well
as in software information databases;

- information disclosing financial
plan indicators;

- property status, quantity, and
value of inventory.

On the Foundation’s founders, members,
employees, contractors, consultants, and
the Foundation's remuneration system:

- information on the occupation,
level of qualification, work experience,
place of residence, personal data, and
other personal information on the
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1HIITY [IEPCOHANIBHY iHpOopMario
3aCHOBHMIIb/KIB, YJICHKUHB/HIB,
MpaIiBHUIIB/KIB, MiPSTHUKIB,
KOHCY/bTaHTIB DoHy;

- BIZIOMOCTI PO CHUCTEMY OILIaTh
mpari doHny Ta  AeramizoBaHa
iHpopMmalis mpo po3Mmip 3apoOiTHOT
IUIATH  Ta IHIOIOI BHUHAropoaud 3a

KOHKPETHUMHU npodeciimMu Ta
mocajiaMu, y TOMY YHCHI MMiAPSAHAKAM;
- BCl MePCOHANBHI IaHi,

BKJIIOYAIOUM MACIOpPTHI AaHi (Pi3HUHUX
oci0, 1 aHkeTHi ngaHi (BUYHUX Ta
IOPUIMYHUX OCi0, sKi mepeOyBaioTh Y
OyIb-SIKUX TIPaBOBiTHOCHHAX 3 DOHIOM.

Tnwi 6ioomocmi:
- BIIOMOCTI IIOAO OOJaIHaHHSA

MPUMIIIEHb ®onny OXOPOHHOIO
CUTHAJII3AL[I€I0 Ta Micr 1l
BCTAHOBJICHHS;

- IHIIl  BIJOMOCTI, IIOB’s3aHi 3
BUPOOHUYOIO, €KOHOMIYHOIO,

(biHaHCOBOIO, YIPaBIIHCHKOIO Ta 1HIIOKO
nisutbHICTIO DOHIY, SIKI HE CTaHOBIISITH
Jep>KaBHOT TAEMHUIII Ta PO3TOJIOUICHHS
SAKHX MOXXE TPU3BECTH 0 3aNOJISTHHS
IIKOTU ®onny, CHPUYUHUTH
MaTepiasibHi 30UTKM a00 HEraTUBHO
BIUIMHYTH Ha WOTO JIOBY PEINyTaLiio;

-BCl JINCTH, HAJICIaHI 3 ajpec
€JIEKTPOHHOI MOIITH, 10 3HAXOAATHCS B
noMeHHOMY moini (@radnyk.org, (@sss-
ua.org,
(@stabilizationsupportservices.org;
Oyzap-sika iH(OpMaLis, [0 HaJaiclIaHa
[IpencraBuuisimMu/kamu  DoHTy dYepes
CreuiaibHl MporpaMH s OOMiHY
iHpopMaliero  (BKJIIOYarouu — Baiibep,
TeJerpam, ajae He OOMEXYIOUUCh HUMH).

- TeHJepHa JOKyMEHTalis, BCi
JOKYMEHTH, HEOOXiHI IJi MiATOTOBKH
TEHJIEePIB, BKJIIOYAIOYHU TeXHIYHI
cneunikanii, (QiHAHCOBI MPOMO3MIIi,
aHalli3 PpUHKY Ta IHOI BiJNOBIAHI

Foundation’s  founders, members,
employees, contractors, and consultants;

- information on the Foundation's
remuneration system and detailed
information on the amount of salary and
other  remuneration for  specific
professions and positions, including
contractors;

-all personal data, including
passport data of individuals, and
personal data of individuals and legal
entities that have any legal relations with
the Foundation.

e Other information:

- information on the equipment of the
Foundation's premises with security alarm
systems, and the place of their installation;

- other information related to the
production, economic, financial, managerial,
and other activities of the Foundation, which do
not constitute a state secret and the disclosure of
which may cause damage to the Foundation,
lead to material losses, and/or adversely affect
its business reputation;

-all letters sent from the email
addresses located in the domain fields
@radnyk.org, (@sss-ua.org, or
(@stabilizationsupportservices.org; any
information sent by the Foundation's
Representatives through special
programs for information exchange
(including, but not limited to, Viber and
Telegram).

- procurement  documents; all
documents required for preparing
procurement tenders, including technical
specifications,  financial  proposals,
market analysis, and other relevant
documents. In addition, this category
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nokymentd. Kpim Toro, mo i€l
KaTeropii BiTHOCATBHCS TNPOEKTH YTO,
10 OXOIUTIOIOTH MEPBICHI MPOIO3UIIi],
0OTOBOPEHHS YMOB, nonepeHi
3000B’s13aHHS  Ta  OyIb-AKy  1HIIY
iHpOpMallito, SKa BAKOPUCTOBYETHCSI i1
Yac mpoliecy yKJIaJaHHs yroa 4 Oy/b-
SKHMX HIIUX TIPOEKTHUX JOKYMEHTIB.

includes draft agreements, including
initial proposals, discussions of terms,
preliminary commitments, and any other
information used during the process of
concluding agreements or any other
project documents.

He wmoxyTte cranoButu komepuiiiny 2.3. The following does not constitute a

TaeMHULIO POoHAY:

- YCTaHOBYI  JOKYMEHTH,
JTOKYMEHTH, 110 JO3BOJISIOTH 3aiiMaTHCS
IIEBHOIO TisUIBHICTIO;

- iHpopMmanis 3a  BciMma
BCTAHOBJIICHUMHU (QopMamMH JepKaBHOI
3BITHOCTI;

- IaHi, HeoOXximHi A
MepeBipKM  OOYUCICHHA ¥  CIUIaTH
MMOJATKIB Ta IHIIUX OOOB’A3KOBHUX
IJIATEXKIB;

- CTATUCTUYHI  BIIOMOCTI
po YHCEBbHICTD 1 CKJIaJ
MpamiBHUIG/HUKIB, JaHI MPO CEpPEeIHI0
3apo0iTHY maty o @oHAYy B LIJIOMY Ta
3a mpodecisiMu ¥ TOcamaMu, a TaKOXK
HAsBHICTh BUTRHUX POOOUYUX MiCIIb;

- JOKYMEHTH TIpO CIUIATy
IMOJATKIB 1 000B’I3KOBHUX ILIATCKIB;

- JOKYMEHTHU po
IUIaTOCTIPOMOXKHICTB;

- BIIOMOCTI PO  y4acTb
mocanoBux ocid6 DoHAY B KOAIMIfAX,
CIJIKaX, OO0’€IHAHHAX Ta  IHIIHX
Oprasizarfisx;

- BigoMocTi, K1
BiJIMOBIHO JI0 3aKOHOJABCTBA YKpaiHH
Ta HUTBOBUX [IOJIITUK Doy
MIATal0Th OTOJIOIIEHHIO;

- OyIb-siKa 1HIIA

iHpopMalig, pO3KpUTTS, myOuiKaiis,
0o0poOka abo ONPHIIOJHEHHS SKOI €
O0OB’SI3KOBUMH ~ Ta  BCTaHOBJICHUMH
YUHHUM 3aKOHOJIAaBCTBOM.

Foundation trade secret:

- constituent  documents,
documents authorizing to engage in
certain activities;

- information on all
established forms of state reporting;

- data required to verify the
calculation and payment of taxes and
other mandatory payments;

- statistical information on
the number and composition of
employees, data on the average salary for
the Foundation as a whole and by
profession and position, as well as the
availability of vacant jobs;

- documents on payment of
taxes and mandatory payments;

- documents on solvency;

- information  on  the
participation of the Foundation's
officials in coalitions, unions,
associations, and other organizations;

- information that is subject
to disclosure in accordance with the
legislation of Ukraine and the
Foundation's target policies;

- any other information the
disclosure, publication, processing, or
publication of which is mandatory and
prescribed by applicable law.
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3. MOPSIJIOK 3AXUCTY KOMEPHINHOI
TAEMHHUIII TA KOHOIAEHIIMHOI
THOOPMAIII

3.1. IlpencraBHULA/K, SIKA/IKUNA OTpUMasa/MaB
Ta/abo sKiit/skoMy crana BigoMa iHQopmaris
Ta/abo  sAKa/AKMH 32  XapaKTepOM  CBOE€i
TISUTBHOCTI Ma€ JOCTYI 10 BiJIOMOCTEH, IO
CTAaHOBJIATh  KOMEpLiHHY  TAaEMHHUIIO  Ta
KOH(}1IeHIITHY iHpopMario ®oHpy,
3000B’s13aHa/HUA  O3HAMOMHUTUCH 13  II€IO
[Tomitukoro Ta mignucatu 3000B’S3aHHSA TIPO
HEPO3TOJIOMIEHHS BiIOMOCTEH, 110 CTaHOBIATH
KOMEpIIHY TaeMHUII0 Ta KOHQIACHIHHY
iHpopMartito ouny (gani — 30008’ s13aHHs), 32
¢dopmoto, 1o BcranosneHa y Jonxatky Ne 1 1o
miei IMomituku. I[lpeacTaBHUIIS/K BBaXKAETHCS
03HaHOMIIEHOIO/HHM, a 30008’ 13aHHA
BBAXKAETHCS MIANUCAHUM TaKOX Yy BHUIAJIKY
yKJIagaHHsg Oylb-sIKOTO TPAaBOYMHY, 30KpeMa,
ajJle He BHUKIIOYHO JIOTOBOPY, MEMOpaHIyMY,
yrogd TOIIO, B SKOMY MICTHTBCS 3asiBa
[IpencraBuuIii/ka mpo 1i/iioro o3HafoMIIEHHS 3
[MoniTrkOIO Ta NIPUHHATTSA 3000B’ A3aHHS.

3.2. BigomocTi, 110 CTAaHOBIATH KOMEpIIHY
TAEMHULIO Ta KOHQiAeHUiHYy iH(OopMalio
®onny, MOXyTh OyTH  HajaHi  JMIIe
YIIOBHOBAXCHUMHU Ha T€ TOCAJ0BUMH 0COOaMHU
@oHay OpraHam JepkKaBHOI BUKOHABYOI BJIAH,
KOHTPOJIO 1 TPaBOOXOPOHHHM OpraHam y
MOpPSIKY, epeadaueHOMy 3aKOHOJaBCTBOM, 32
iX HaJIe)KHUM YHMHOM O(OPMIIEHOIO MHUCHMOBOIO
BUMOT OO Ha iM’s BUKOHABYO1/TO
aupextopku/pa  DoHay,  TUIBKM  TcnA
00OB’SI3KOBOTO TIOTO/KEHHS 3 KEPiBHUIITBOM
Donpy.

3.3. Joctyn [IpencraBHUIL/KIB A0 BiIOMOCTEH,
0 CTaHOBIATh KOMEPIIMHY TAEMHUIIO Ta
KoH(}ineHIiiHy iHpopMallito, € IPaBOMIpHUM Y
TaKUX BUTMAIKaX:
- TpaIiBHUIIS/K
MPU3HAYCHUN HA BIAMOBIIHY MOCaay Ta
3riIHO 31 CBOIMH (YHKIIOHAJTBHUMH /
MOCaIOBUMHU 00OB’sI3KaMU TOBUHHA/HEH
MaTH  JIOCTyl 10 JOKYMEHTIB 1

3. THE PROCEDURE FOR PROTECTING
A TRADE SECRET AND CONFIDENTIAL
INFORMATION

3.1. A Representative who has received and/or
become aware of information and/or who, by the
nature of their activities, has access to
information constituting a trade secret or
confidential information of the Foundation, shall
be obliged to familiarize themselves with this
Policy and sign a commitment not to disclose
information constituting a trade secret or
confidential information of the Foundation
(hereinafter, the Commitment) in the form set
forth in Appendix No. 1 of this Policy. The
Representative shall be deemed familiarized
with the Policy, and the Commitment shall be
deemed signed, also in case of conclusion of any
transaction, including, but not limited to, a
contract, memorandum, agreement, etc.
containing a statement by the Representative
about their familiarization with the Policy and
acceptance of the Commitment.

3.2. Only the Foundation’s authorized officials
may provide information constituting a trade
secret or confidential information of the
Foundation to state executive authorities,
regulatory authorities, and law enforcement
agencies in accordance with the procedure
provided for by law, upon their duly executed
written request addressed to the Head, only after
mandatory approval by the Foundation’s
management.

3.3. The Representatives' access to information
constituting a trade secret or confidential
information shall be legitimate in the following
cases:

- an employee who is
appointed to a relevant position and in
accordance with their functional/official
duties is required to have access to
documents and information constituting
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BlIoMoOCTEid, 1110 CTaHOBJIATH
KOMEPIiHY TA€MHUIIO Ta
KoH(}ieHiiHy iHpOpMaILliio;

- MPEICTaBHUIIS/K

03HaOMMJIACh/MUBCS Ta MOTOKYETHCS
JIOTPUMYBATUCH BUMOT L€l [TomiTuky;

- IPEJCTaBHUIIS/K
03HaOMMJIIACh/MUBCS 31 3MICTOM CTaTen
KpuminanpHOro Kojekcy YkpaiHu B
YaCTUHI BCTAHOBJICHHS KpPUMiHAJIBHOI

BIJNIOBIJAJILHOCTI 32  PO3TOJIOUICHHS
KOMEPIHOT TAEMHUII Ta
KOH(1AeHIIHOT iHpopMmaii 174

mianucana/s 30008’ I3aHHS.

3.4. Hocryn oci0, K1 HE €
[IpencraBHUIIMU/KaMH, 1O BiIOMOCTEH, IO
CTAaHOBJISITh ~ KOMEPIIIiHY  TaEMHHUIIO  Ta

KOH(}iAeHIiiHY iHpOpMalilo, € MPaBOMIpHUM
TITBKH 32 HU)KYE3a3HAYEHUX YMOB!

- Taka 0cob6a Ma€e MUCbMOBO
oopmieni IIOBHOBAYKEHHS, 110
BiJIMOBIHO JI0 3aKOHOJABCTBA YKpaiHH
NO3BOJIAIOTH 1A 3HAHOMUTUCA 3
BIZIOMOCTSIMH, SIK1 CTAHOBJIATH
KOMEPIiiHY TA€MHUIIO Ta
KoH}ineHuiiiny iHpopmanito onny, y
KOHKPETHOMY BHIIQJIKY;

- TakKa ocoba
YIIOBHOBAXEHA DIMICHHIM CYyIy, SKe
HaOpaso 3aKOHHOI CHIIM, HA THMYACOBHMA
JOCTYI 10 pedeid 1 JOKYMEHTIB y MexKax
KOHKPETHOI'O KPUMIiHAJIBHOTO
MIPOBA/KEHHS,

- Taka ocoba oTpuMaia
srony  kepiBHunrBa ~ DoHny — Ha
O3HAWOMJICHHS 3 BIJJOMOCTSIMH, LIO
CTaHOBJIATh KOMEPIIiNHHY TAEMHHUIIO Ta
KoH(}ieHIiitHy iHpopMaLito DoHy.

3.5. Inuni Bumagku AocTymy (03HaHOMIICHHS) 10
BIIOMOCTEH, III0 CTAHOBJISITH KOMEPIIHHY
TAEMHULIO Ta KOHQiAeHUiHYy iH(opMalio
®DoHTy, € HECAHKITIOHOBAaHUMH.

3.6. Ilpum BuSBICHHI HECAHKI[IOHOBAHOTO
noctyny Oyab-sKoi 0coOH 10 BiIOMOCTEH, IO

trade  secrets and  confidential
information,;

- a Representative who has
read and understood and agrees to
comply with the requirements of this
Policy;

- a Representative who has
familiarized themselves with the content
of the articles of the Criminal Code of
Ukraine regarding establishing criminal
liability for disclosure of trade secrets
and confidential information and has

signed the Commitment.

34. Access of persons other than
Representatives to information constituting
trade secrets and confidential information shall
be authorized only under the following
conditions:

- This person has powers
formalized in writing, which, in
accordance with the legislation of
Ukraine, allows them to get acquainted
with the information that constitutes a
trade secret or confidential information
of the Foundation, in a specific case;

- This person is authorized
by a court decision that has entered into
force to have temporary access to items
and documents within the framework of
a specific criminal proceeding;

- This person has obtained
the consent of the Foundation's
management to familiarize themselves
with the information constituting a trade
secret and confidential information of
the Foundation.

3.5. Other cases of access (familiarization) to
information constituting a trade secret and/or
confidential information of the Foundation are
unauthorized.

3.6. In case of detection of unauthorized access
by any person to information constituting a trade
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CTAaHOBJIATh  KOMEpLiHHY  TaEMHHUIIO  Ta
KOH(}1IeHIITHY iHpopMario ®oHpy,
[IpencraBHULS/K, SKiH/IKOMY 1€ CTAJIO BiAOMO,
3000B’s13aHa/HHI HETaHO JOBECTH 1eH (aKT 10
BiJOMa BHKOHABYOi/TO TUPEKTOpKU/pa DoHmy
Ta 1HIIIOrO KEpiBHUIITBA ®onnuy, B
0e3rmocepelHbOMY  MIANOPSIAKYBAaHHI  SIKOTO
nparioe Taka/Takuii [lpeacraBHUI/K.

3.7. Bunaua 1oKyMeHTIB, BiIOMOCTei, repegaya
iHpopmanii, [0  MICTATH  KOMEpIiiHY
TAEMHULIIO, Ta SIKI € KOH(IASHIITHUMH, TpeTiM
ocobam  (fopumuyHuUM ~ abo0  (I3HYHUM)
3IHCHIOETHCS BUKJIIOYHO 3 JIO3BOJY
BUKOHABUO1/TO TupekTopku/pa PoHy 1 TUIBKU
3a MUCHMOBHMM 3aIIMTOM 3alliKaBJICHOI 0COOH 3
OOTpYHTYBaHHSIM HEOOXITHOCTI  OJepKaHHS
Takoi iH(opmarii.

3.8. BukonaBua/uuii aupextopka/p @oHay mae
MPaBo BiIMOBHUTHU Oy1b-sKil 0c001 y 10CTyMi 10
BIJOMOCTEH, 10 CTAHOBIISATH KOMEpIiiHY
TAEMHULIO Ta KOH(iAeHUiHYy iH(OpMalio
@®oHay, SKIO Yy HE/HbOrO BHHUKATUMYTh
OOIpyHTOBaHI  MiAO3pH y  HMOBIpHOCTI
MPOTHUIIPABHOTO BUKOPUCTAHHS iH(pOpMaIlii, 1o
CTAaHOBUTb  KOMEpLiiiHYy  TaeMHHUIIO  Ta
KoHpineHuiiiny iHpopmanito Donnmy. Taka
BiIMOBa  MOXXe  OyTH  OCKapXeHa Yy
BCTAHOBJICHOMY  3aKOHOJABCTBOM  YKpaiHU
MIOPSIZIKY.

4. IOPSAJIOK 3BEPEJKEHHSI TA
HAJIAHHSA BIIOMOCTEMH, IO
CTAHOBJISAATb KOMEPLIAHY

TAEMHUIIO TA KOHOIJIEHIIAHY

TH®OPMAILIIIO

4.1. ®onxg Moxe HagaBaTH JOCTYNm 0O
KOMEPIIHOI TaeMHHII Ta KOH(IACHIIHHOT
iHpopMmarii nume cBoim [IpeacraBHuIsIM/KaMm,
SKUM HEOOXiJHO MaTh JOCTYN JO TaKoi
iHpopmanii mpu BHUKOHAHHI CBOiX OOOB’S3KIB
JUIS JTOCSITHEHHST METH CHIBPOOITHHIITBA 3
@oHnoM 3a OyOb-SIKHMU  JOTOBOpamMH  /
JIOMOBJICHOCTSIMU TOIIIO.

secret or confidential information of the
Foundation, the Representative who became
aware of this fact shall immediately bring this
fact to the attention of the Executive Director of
the Foundation and other Foundation
management, in whose direct subordination such
Representative works.

3.7. Issuance of documents and data, and
transfer of information containing trade secrets
and confidential information to third parties
(legal entities or individuals) is carried out only
with the permission of the Executive Director of
the Foundation, and only upon a written request
of the interested person with a justification for
the need to obtain such information.

3.8. The Executive Director of the Foundation
shall have the right to deny any person access to
the information constituting a trade secret or
confidential information of the Foundation if
they have reasonable suspicions of the
possibility of unlawful use of information
constituting a trade secret and confidential
information of the Foundation. Such refusal may
be appealed in accordance with the procedure
established by the legislation of Ukraine.

4. THE PROCEDURE FOR STORING
AND PROVIDING INFORMATION THAT
CONSTITUTES A TRADE SECRET AND
CONFIDENTIAL INFORMATION

4.1. The Foundation may provide access to trade
secrets or confidential information only to its
Representatives who need access to such
information in performing their duties to fulfill
the purpose of cooperation with the Foundation
under any contracts/agreements, etc.
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42. Ila IlonmiTMKa BCTAaHOBIIOE MiHIMAaNbHI
CTaHJApTH Ta BUMOTH Yy cdepi 3axucry
KOMEpIIHOI TaeMHHII Ta KOH(IACHIIHHOT
iHpopmanii, SKi MOXYTh OyTH JOJATKOBO
BPETyJIbOBaHI, ajie B )KOJAHOMY pa3i HE MOXYTb
OyTH 3BY>KE€Hi / OOMEXKEHI JKOJAHUM JIOTOBOPOM,
MEMOPaHIYMOM, YTOJI00 TOIIIO.

4.3. bynb-sxa/Oyne-sxuit  [IpeacraBHHLIS/K
3000B’s13aHa/HUN  TOCTiIHHO  30epiratd B
Ta€MHUII, HE PO3KPUBATH U HE PO3TOJIONTYBATH
KOMEpIIHY TaeMHUII0 Ta KOHQIACHIHHY
iH(popMarito DoHIy, BKUTH Il 3a0e3MeueHHS

30epeKeHHST  KOMEpIIHOI ~ TaeMHUIII  Ta
KoHGineHitHOT  iH(GopMamii  3axoniB, He
MEHIINX, HDK Ti, IO TmependadeHi IIi€r0

[Tomitukoto Ta siki [IpeacTaBHULISA/K B)KUBAE NS
3a0e3neueHHsT 30€peKeHHsST CBO€I  BIIACHOT
KOMEpIIHOI TaeMHHUII Ta KOH(IACHIIHHOT
iHpopMaii.

4.4. TlpencraBHUII/KH, 110 MaloOTh JOCTYI JI0O
KOMEPIIHOI TaeMHHII Ta KOH(IACHIIHHOT
iHpopmarii, TOBUHHI BHKOPHCTOBYBATH TaKy
iHpOpMaLIiI0 BUKIIOYHO JUIS TOCITHEHHS METH
ciiBpoOiTHUITBa 3 DOHAOM Ta/ab0 BUKOHAHHS
3000B’s13aHb mepen POHAOM 3a OyIb-IKMMHU
JI0TOBOpPaMH, yTroJlaMi, MEMOPaHIyMaMH TOILO.

4.5. HeoOXigHUMHU 3aX0AaMu JUIsl 30€pekKeHHs
KOMEpIIHOI TaeMHHUII Ta KOH(IACHIIHHOT
iHpopMalii, 30kpeMa, aje He BUKIIOYHO, €:

- 3aMHKaHHS JIOKYMEHTIB,
10 MICTATh KOMEpPLIWHY TAEMHUIIO Ta
KoH(}ineHIiiHy iHpopMalio B ceiidax,
magdax, TymOax, IHIIMX MNPU3HAYEHUX
JUISL IIBOTO MPUCTPOSIX, AOCTYH JI0 SIKUX
Mmae [IpeacraBHULISA/K, i YaC BUXOIY 3
MPUMIIIEHHS (3anmuireHHs Micrs
BUKOHAHHS pOOIT / HATaHHS MOCTYT);

- YCYHEHHSI ~ MOXIJIUBOCTI
03HaHOMIJICHHS 3 KOMEPIIIHHOIO
Ta€EMHHUIICIO Ta  KOH(QIICHIIIHOO
iH(pOpMalli€lo TPETiX 0ci0 B MPUCYTHOCTI
[IpencraBuuii/ka;

- BCTaHOBJICHHS

JIOJATKOBUX  KOMIB  JOCTYIly  Ha

4.2. This Policy establishes minimum standards
and requirements for the protection of trade
secrets and confidential information, which may
be further regulated, but in no case may be
narrowed/restricted by any contract,
memorandum, agreement, etc.

4.3. Any Representative shall be obliged to keep
secret at all times, not to disclose or reveal the
trade secrets or confidential information of the
Foundation, and to take measures not less than
those provided for in this Policy to ensure the
preservation of trade secrets and confidential
information, and which the Representative takes
to ensure the preservation of their own trade
secrets and confidential information.

4.4. Representatives having access to trade
secrets and confidential information shall use
such information solely to fulfill the goal of
cooperation with the Foundation and/or fulfill
obligations to the Foundation under any
contracts, agreements, memorandums, etc.

4.5. Necessary measures to protect trade secrets
and confidential information include, but are not
limited to:

- locking documents
containing trade secrets and confidential
information in safes, drawers, cabinets,
and other devices intended for this
purpose, to which the Representative has
access when leaving the premises
(leaving the place of work/service
provision);

- eliminating the possibility
of familiarization with trade secrets and
confidential information by third parties
in the presence of the Representative;

- installing additional
access codes to the computer systems
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KOMIT IOTEPHI CHCTEMH, Ha SKHX IMPAIIO€
[IpencTaBHUIS/HUK 3 METOI0 YCYHEHHS
MOJKJIMBOCTI JIOCTYIy 1O HHX TPETiX
oci0.

4.6. O60B’s13ku [IpencraBuuni/ka:

- HE BUKOPUCTOBYBaTH Y
BJIACHUX IIJIIX Ta HE IIOBIIOMIATH
KOMEPIiiHY TA€MHUIIO Ta
KoHQineHiiiHy iHdopMalito TpeTiMm
ocobam 0Cco0HCTO, 3acobamu
TeIeOHHOTO 3B’SI3KY, EIEKTPOHHOIO
MOIITOI0, Yepe3 iHTEepHET B pasi, SKIIO0
HIIE cremialbHO He Oyne 0OyMOBJICHE
pO3NOpSIKEHHIM KepiBHULITBA DOHTY;

- MpaIoBaTH 3
JOKYMEHTaMH, 110 MICTSATh KOMEpPLIHHY
TaEMHUIIO  Ta/abo  KOH(QIACHIIHY
iHpopMaIli0, BHKIIOYHO Ha Mici
BUKOHAaHHS POOIT / HagaHHA mOCTYT /
BHUKOHAHHS [TI0CAJ0BUX 000B’SI3KIB;

- TPaHCHOPTYBATH
JOKYMEHTH, LI0 MICTATh KOMEpLiHHY
TaEMHUIIO  Ta/abo  KOH(QIACHIIHY
iHpopMalio, B 3aKPUTUX CyMKax,
noprdensx Tomo, Imo 3abe3neuye
HEMOKJIUBICTE BUKPAJICHHS
JOKYMEHTIB;

- HeraitHo [IOBIJIOMHATH
®onx npo GaxT BTpaTH (PO3TOIOMICHHS)
KOMEPIIIHOT TaEMHUAI Ta/abo
KoH(igeHiitHO iHdOopMmalii;

- KJIIo4i Big ceiida, madu,
TymMOM  TOmO, Q€&  30epiraroThCs
JOKYMEHTH, LI0 MICTATh KOMEpLiHHY
TaEMHUIIO  Ta/abo  KOHQIACHIIHY
iHpopmanito, 30epiratd Tpu  coOi,
3a0e3neuyroun IX CXOPOHHICTb;

- HE JIONMYCKaTH TPeTiX
oci0, 10 mpuMilIeHb e 30epiraioTbes
JOKYMEHTH, LI0 MICTATh KOMEpLiHHY
TAEMHULIO  Ta/abo  KoH(iaeHIHHY

used by the Representative in order to
prevent access to them by third parties.

4.6. Obligations of the Representative:

- not to use for their own
purposes and not to disclose trade secrets
and/or confidential information to third
parties in person, by telephone, e-mail,
or via the Internet, unless otherwise
specifically provided by an order of the
Foundation's management;

- work with documents containing
trade secrets and/or confidential information
exclusively at the place of work/service
provision/performance of official duties;

- transport documents containing
trade secrets and/or confidential information in
closed bags, briefcases, etc., which ensures that
the documents cannot be stolen;

- immediately notify the Foundation
of the fact of loss (disclosure) of trade secrets
and/or confidential information;

- keep the keys on their person to the
safe, drawer, cabinet, etc., where documents
containing trade secrets and/or confidential
information are stored, ensuring their safety;

- not allow third parties to

enter premises where documents
containing trade  secrets  and/or
confidential information are stored
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iH(pOopMalito, 6e3 MIONIEPEAHBOTO
3aKpUTTA TaKUX JIOKYMEHTIB Ta IX
eJIEKTPOHHHUX HOCIIB y ceiidpu, TymOH,
madu;

- micrs IIPUITMHEHHS
npaBoBigHOCHH Tnepenatn DonHny Bei
JOKYMEHTH (MIPOEKTH JOKYMEHTIB), IO
MICTSTh KOMEpIIiIHY TAaEMHHUIIO Ta/abo
KOH(}1IeHIITHY iH(pOopMalito,
BKJIIOYAIOYN JOKYMEHTH, 3alUcaHi Ha
CJICKTPOHHUX HOCIAX, Ta TOBIIOMHUTH
KOO  JOCTYIly 10  KOMEpIiHHOI
TaeMHUILI  Ta/abo KOH(1IeHITIITHOT
iH(pOopMaIlii, 110 MICTHUTBCS B
KOMIT IOTEPHUX CHUCTEMAX;

- B)KUBAaTH JIOJIaTKOB1
3aX0JM 3 METOI0 3aXHCTy KOMEpLiiHOi
TaeMHUILI  Ta/abo KOH(1eHITIITHOT
iHpopMaii.

5. BLIMMOBLJAJIBHICTD 3A
PO3IOJIOLIEHHS BIJOMOCTEI, 11O
CTAHOBJISITh KOMEPIINHY
TAE€MHHUIIO TA KOH®IIEHIIIHY

IHOOPMAIIIO
5.1. v BUIAJIKY PO3TOJIOIIEHHS
[TpencraBHUICIO/KOM BIZIOMOCTEH, 110

CTaHOBJIATh KOMEPIIiHY TaeMHHIIO Ta/abo
KoHpineHuiiiHy iHpopmanito Donay, yci
MPaBOBIMTHOCHHH Mk DOHIOM Ta TaKOK/TaKUM
[IpencraBHUICIO/KOM MIUIATAIOTh HETalHOMY
PO3ipBaHHIO.

5.2. [IpencraBHULA/K, BUHHA/HUN y
PO3TOJIONICHHI BIIOMOCTEH, IO CTaHOBIATH
KOMEPIIHY TaEMHHIIO Ta/ab0 KOHQIACHIIIHHY
iHpopMaIlio ®oHpy, MOXeE OyTH
NPUTATHYTA/TUH 10 KPUMIiHAJIBHOI,
aJMIHICTPATUBHOI YU  IMBUIHHO-TIPABOBOI,
rOCHOJapChKO-TIPABOBOi BIAMOBIAAIBHOCTI Ha
yMOBaX Ta B TOpPSIKY, HepeadaueHomy
3aKOHOJIaBCTBOM Y KpaiHHU.

without first locking such documents and
their electronic media in safes, drawers,
cabinets;

- Upon termination of legal
relations, transfer to the Foundation all

documents (and draft documents)
containing  trade  secrets  and/or
confidential  information, including

documents recorded on electronic media,
and provide access codes to trade secrets
and/or confidential information
contained in computer systems;

- Take additional measures
to protect trade secrets and/or
confidential information.

5. LIABILITY FOR DISCLOSURE OF
INFORMATION CONSTITUTING A
TRADE SECRET OR CONFIDENTIAL
INFORMATION

5.1. If the Representative discloses information
constituting a trade secret and/or confidential
information of the Foundation, all legal relations
between the  Foundation and  such
Representative shall be immediately terminated.

5.2. The Representative guilty of disclosing
information constituting a trade secret and/or
confidential information of the Foundation may
be held criminally, administratively, civilly,
and/or commercially liable under the terms and
in the manner prescribed by the legislation of
Ukraine.
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5.3. IlpeacraBHUIS/K Hece KPUMIHAJIbHY
BIIOB1AAJIbHICTE BIJIITOBITHO o
3aKOHOJABCTBa YKpaiHM y BUNAIKY 3/1HCHEHHS
YMHUCHUX Jif 3 HE3aKOHHOTO 30upaHHs
BIIOMOCTEH, 10 CTAHOBJIATH KOMEPIIHHY
Ta€EMHHUIIIO (abo € KOH(DIIEHITIITHOO
iHpOopMalli€l0  KOMEpIIIfHOrO  Xapakrepy)
®oHy, 3 METOI0 iXHBOTO PO3rOJIOMICHHS abo0
HIIIOTO BUKOPUCTAHHS.

5.4. [IlpeacTaBHUI/K Hece KPUMIHAJIbHY
BIIOB1AAJIbHICTD BIJITOBITHO o
3aKOHOJIaBCTBA YKpalHU y BUIIAJKy YMHUCHOTO
PO3rOJIONICHH KOMEPIIMHOT TaeMHHUII Ta/abo
KoHGineHMitHOT  iHpopMmanii DoHmy  6e3
HaJeXXHO OTPUMaHOI 3road 11 BJIACHUKA Y
MOPSAIKY, BU3HAueHOMY Iieto [lomiThkoro Ta
1HIIMME ToKkyMeHTaMu DoHy.

5.5. Y Bunanky, skmo gistmu [IpencraBruiii/ka
31 30uMpaHHS Ta PO3TOJIOUICHHS KOMEpIiHOT
taemMHuli PonHgy Oylo 3amofisHO IIKOXY,
taka/Takuii  [IpeacraBHuIs/K  3000B’s13aHUN
BIJIIITKOTYBATH BCl 30UTKH, MOB’s3aHi 3 1i/HOTO
HE3aKOHHUMHU JisIMH, B IOBHOMY OOCS31.

6. IPUKIHIEBI ITOJIOXKEHHA

6.1. ®@onp 3amikaBieHudl B TOMy, 100 #oro
TiSUTBHICTB BIATIOBiIaa IOPUAXIHIM HOPMaM Ta
€TUYHUM TIPaBUJIAM 1 CTaHAapTaM MOBOKEHHS
3 KOMEPIIIITHOIO TaEMHHUIICIO Ta/abo
KOH(DiEHIITHOO 1H(pOpMAIII€TO.

6.2. IlpeacraBHHUISIM/KAM  PEKOMEHIY€ETHCS
MOB1IOMJISITH TIPO MOPYIIEHHS 3aKOHIB, TIPABUIL,
nonokeHb 1iei [omituku kepiBHUNTBO DoHIY
0e3 OKONHMX HEraTUBHMUX HACHIAKIB  JUIS
[IpencraBuuni/ka. Henmpumyctumoro € mojaua
CBiJIOMO HENpaBAMBOTO 3BiTY a00 HaKJIEIMy.

6.3. ®ona Mae npaBo B OyIb-IKHii YaC BHOCUTH
3MiHM Ta gomoBHeHHS g0 miel [lomituku
UITXoM pUHHATTS [ToMiTHKY B HOBIH peaxiiii.

6.4. Yci mpaBOBIIHOCHHH, IIO PETYIIOIOTHCS
uiero TomiTukoro abo moB’s3aHi i3 HEKO, Y TOMY
YHCIIi TOB’S3aHi 13 MIHCHICTIO, YKJIQJCHHSM,

5.3. The Representative shall be criminally
liable in accordance with the legislation of
Ukraine in case of intentional actions to illegally
collect information constituting a trade secret (or
confidential information of a commercial
nature) of the Foundation with the aim of
disclosure or other use.

5.4. The Representative shall be criminally
liable in accordance with the legislation of
Ukraine in case of intentional disclosure of the
Foundation's trade secrets and/or confidential
information without the consent of its owner in
accordance with the procedure established by
this Policy and other documents of the
Foundation.

5.5. In the event that the actions of the
Representative in collecting and disclosing the
Foundation's trade secrets have caused damage,
such Representative shall be obliged to
reimburse in full all losses related to their illegal
actions.

6. FINAL PROVISIONS

6.1. The Foundation is interested in ensuring that
its activities comply with legal norms and ethical
rules and standards for the treatment of trade
secrets and/or confidential information.

6.2. Representatives are encouraged to report
violations of laws, rules, or provisions of this
Policy to the Foundation's management without
any  negative  consequences for  the
Representative. It is unacceptable to submit a
deliberately false report or slander.

6.3. The Foundation has the right to amend and
supplement this Policy at any time by adopting a
new version of the Policy.

6.4. All legal relations governed by this Policy
or related to it, including those related to the
validity, conclusion, execution, amendment, and
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BUKOHAHHSM, 3MIHOIO Ta NPUMUHEHHSAM Ili€l
[TomiTHKH, TIIyMa4eHHsM ii YMOB, pETyJIIOI0ThCS
miero [lomiTukoOO Ta BIAMOBIIHUMU HOpPMaMHU
3aKOHOJIAaBCTBAa YKpaiHH, a TAaKOX 3BHYASIMU
IiI0BOro 000pOTYy, SIKI 3aCTOCOBYIOTBCS JI0
TaKMX TMPaBOBITHOCHH HAa MiJCTaBl MPUHIUIIB
T0OPOCOBICHOCTI, PO3YMHOCTI Ta
CIPaBEeTHBOCTI.

6.5. L1a [ToniTuka HabMpae YUHHOCTI 3 MOMEHTY
il 3aTBep/KEHHS Ta JAi€ 10 1i CKacyBaHHS
[UITXOM NIPUHHSTTS BiAMOBITHOTO PIIICHHS.

6.6. @oHJ Mae IpPaBO pearyBaTH HAJIEKHUM
YMHOM Ha MPOSIBY Mopy1eHb i€l [Tomituku.

termination of this Policy, and interpretation of
its terms, shall be governed by this Policy and
the relevant provisions of the legislation of
Ukraine, as well as business practices applicable
to such legal relations on the basis of the
principles of good faith, reasonableness, and
fairness.

6.5. This Policy shall come into force from the
moment of its approval and shall remain in force
until its cancellation by the relevant decision.

6.6. The Foundation has the right to respond
appropriately to violations of this Policy.
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JOJATOK Ne 1

1o IomiTuku Mpo KOMEPILiiHY TAEMHHULIIO
Ta KOH(DiaeHLiHHY iH(opMaIlio
bnaropiitHoi oprani3zartii

«bnaromiiiauit ®oun «Crabimiseinen
Cymmopt Cepsices»

30BOB’AA3AHHA
MPO HEPO3roJIOIeHHSI KOMepUilHOoT
TA€EMHHLI Ta KOH}igeHUiliHOI iHdopManil
Baaroaiitnoi opranizanii « baarogiiamii
®onpg «Cradiiaizeiimen Cynnopr

Cepsice3»
M.
202 poky
H’ o
MIPOXKUBAIO 3a aJIpecoro:
nacropr cepii Ne , BUTAHUH
, nara BUIAY]
, PHOKIIIT:
abo
nacnopm  epomadsHuna — Ykpainu 3

OEe3KOHMAKMHUM ~eNeKMPOHHUM Hociem Ne

__, 3anuc Ne , Opea, wo 6uoas

, Oama eudaui DOKY,
PHOKIIII:

SK  TPAIiBHUIS/HUK /  KOHTpPAreHt

bnarogiitnoi opranizarii «bnaroniiiauii ®oux
«Crabinizeiimen Cynmopt Cepsices» (nani —
®onn) Ha nepioa mpasoinHOCHH 3 DoHIOM
Ta TpoTraroM S5 (I’STH) POKIB micas iX
3aKiHYEeHHS 3000B’3YI0Ch:

- HE pO3rOJIOIIYBaTH BiJIOMOCTI, IO
CTAaHOBJIATH KOMEpPLIHHY TAEMHUIIO Ta
KoHpineHuiitny indopmanito Donnay, sKi
OyayTh MeHi TOBipeHi a00 CTaHyTh BiJIOMI ITiJT
yac BUKOHAHHSA TPYIOBUX OOOB’SI3KIB UM
Oy/Ab-SKMM IHIOUM YHMHOM 1 SIKi BKazaHi y
[TonmiTuii mpPO KOMEPILIiHHY TAEMHUIIO Ta
KoH(}ineHiiHY iHQOpMarito PoHay;

APPENDIX NO. 1

to the Policy on Trade Secrets

and Confidential Information of the
Charitable Organization

"Charity Foundation "Stabilization Support
Services"

COMMITMENT
on Non-Disclosure of the Trade Secrets
and Confidential Information of the
Charitable Organization “Charity
Foundation “Stabilization Support

Services”
202
L , residing
at: ,
passport series No. , issued
by , date of issue
, RNOKPP:

or
passport of a citizen of Ukraine with a
contactless electronic medium No. , record

No. , issued by , date of issue
, RNOKPP:

as an employee/contractor of the Charitable
Organization "Charity Foundation
"Stabilization Support Services" (hereinafter
referred to as the Foundation) for the period of
legal relations with the Foundation and for 5
(five) years after my termination, I commit to:

- refrain from disclosing information that
constitutes a trade secret or confidential
information of the Foundation, which will be
entrusted to me or become known to me in the
course of my employment or in any other way
and which is specified in the Policy on the
Trade Secrets and Confidential Information of
the Foundation;
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- HE TepeiaBaTH TpeTiM oco0aM Ta He

pO3KpuBaTH  MyONiYyHO  BiAOMOCTI, IO
CTaHOBIATH  KOMEpIiHY TaEMHHUIIO Ta
KoHpineHuiitny iHpopmanito dDonuay, 6e3

NUCbMOBOI 3roau KepiBHUIl/Ka Donay ado
YIOBHOBaXEHOI HEIO/HUM 0COOM;

- YITKO BHMKOHYBAaTH BHMOI'M Haka3siB
kepiBHHLTBa DOH/Y, MOCATOBUX 1HCTPYKLIH,
MOJIOKEHb Ta TMOMTHK 13 3a0e3nedeHHs
KOMEPIHHOT TAEMHHAI Ta/abo
KOH(}ineHiitHO1 iHpopmanii PoHay;

- Y BUIIAQJKy HaMaraHHs CTOPOHHIX 0ci0
OTpUMAaTH  BiI  MEHE  BIAOMOCTI, IO
CTaHOBJIATH KOMEpLIHHY TAaEMHHUIIIO Ta/abo
KOH(]iIeHIIITHY iHpopMario ®oHpy,
YHUKHYTH  TaKOro  pO3rOJIOUICHHS  Ta
TEPMIHOBO TIOBIJOMUTH TMpO JaHUH (akT
KkepiBHUIITBO DoHTY;

- HE BUKOPHUCTOBYBAaTH iH(OpMaIlito, 110
CTAaHOBUTh  KOMEpLIHHY  TAEMHHUIIO  Ta
KoH(}ineHuiiiny iHpopmarnito PoHay, aIA
3MIACHEHHS! OyIb-SKOi MisUTHOCTI, 110 MOXE
3apgatu mkoau DoHIy SK KOHKYpPEHTHa
ISIIBHICTE;

- Y BUNQJKYy pO3ipBaHHS NMPaBOBIIHOCHH
3 @OoHAOM (HE3aJeKHO BiJ NMPUYUH TAKOTO
pO3ipBaHHS) MepeIaTH MPOTIrOM TPhOX JIHIB 3
MOMEHTY  MNPUHHATTA  pilleHHI PO
po3ipBaHHs BCi HOCIi KOMEpIIHHOT TaeEMHUII
Ta/abo koH¢igeHuiHOi 1HpopMmanii DoHmy
(MarHiTHI Ta mamepoBi Hocii iHpopmarii, y
TOMY YMCJ1 PYKOIIUCH, YEPHETKHU, KPECICHHS,
KiHO- Ta (oTomarepiaiy, MoJeNi, BHPOOH
TOWIO), sKI  mepedyBald Yy  MOEMY
PO3MOPSA/DKEHHI Yy 3B’SI3KY 3 BUKOHAHHSAM

NOCaJIOBUX, TPYJOBUX, JOTOBIPHUX TOIIO
000B’s3KiB 200 3  IHIIMX  TPUYHH,
KEpiBHUII/KY ®DoHy (abo 1HIIH

YIOBHOBaXKEHIN 0c001), IPO 10 CKIANAETHCS
aKT IPUUHATTA-TICpeIaHHS;

- TEpMIHOBO TIOBIIOMJIATA KEPIBHUIITBO
@®onny mnpo BTpaTy HOCIB KOMeEpUiHHOL

- refrain from transferring to third parties
or publicly disclosing information that
constitutes a trade secret or confidential
information of the Foundation without the
written consent of the Head of the Foundation
or a person authorized by them,;

- comply strictly with the requirements of
the orders of the Foundation's management, job
descriptions, regulations, and policies on the
protection of trade secrets and/or confidential
information of the Foundation;

- in case of attempts by unauthorized
persons to obtain from me information
constituting a trade secret and/or confidential
information of the Foundation, to avoid such
disclosure and immediately notify the
management of the Foundation of this fact;

- refrain from using information that
constitutes trade secrets or confidential
information of the Foundation to carry out any
activity that may harm the Foundation as a
competitive activity;

- in case of termination of legal relations
with the Foundation (regardless of the reasons
for such termination), transfer within three days
from the date of the decision to terminate all
media of trade secrets and/or confidential
information of the Foundation (magnetic and
paper media, including manuscripts, drafts,
drawings, film and photo materials, models,
products, etc.) that were at my disposal in
connection with the performance of official,
labor, contractual, etc. duties or for other
reasons, to the head of the Foundation (or other
authorized person), which is documented by an
Acceptance Certificate;

- immediately notify the Foundation's
management of the loss of trade secrets and/or
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TaeMHUIII Ta/ab0 KoHbiaeH iITHOT iHpOopMaITii,
MOCBITYEHb,  MEPEMyCTOK,  KIIOYIB  Bif
npuMiiens Ponay (y ToMy uucii ceidis,
mad), meyarok Ta wmTammiB DoHIy, HPO
HAsBHICTh IHIIMX OOCTaBUH, IO MOXYTh
NPU3BECTH /O PO3TOJIOMICHHS KOMEpPIIHHOT
TAEMHUII, a TAaKOXX MPO NMPUYMHU Ta YMOBHU
TakuX (haKTiB.

S o3naiiomnenmii 3 IlomiTukor mpo
KOMEPIIfHY TAa€eMHUI0O Ta KOH(]iIEHIIHHY
iH(pOopMaIlito bnaropiitaoi oprasi3arii
«bnaromiitanii doun «CrabinizeiiieH
Cymmopt CepBice3», a TakoX MEHI HaJgaHO
pPO3’ICHEHHA 3 YCIX HE3pO3yMUIMX MeHi
MUTaHb.

MeHi BiOMO, IO MOPYLIEHHS YMOB IPO
HEPO3TOJIOIMIEHHS  KOMEPIIHHOT ~ TaEMHHIII
Ta/abo koH¢igeHuiiHOi 1HpopMmanii DoHmy
MOJKE TATHYTH 3a COOOIO NMPHUTATHEHHS MEHE

o KPUMIHAIBHOI, TUCIHUILTIHAPHOI,
IIUBUIBHO-TIPABOBOI, T'OCMOJAPCHKO-TIPABOBOT
a00 1HIIOI BIANOBIZAJIBLHOCTI 3TigHO 3

3aKOHOJJABCTBOM Y KpaiHH.

BimmoBigHo no 3akony VYikpaiam «IIpo
3aXMCT NEPCOHATBHUX JIAHUX» JAl0 3rofy Ha
30ip Ta 00pOOKY MOIX IEpCOHANTBHUX JaHUX, B
TOMY YHCII iX MOIIUPEHHS, OKPIM MOIIUPEHHS
Ta nepenayvi komiit macnopra Ta PHOKIIIL.

20 poky

/ /

nionuc II1F.

confidential information, certificates, passes,
keys to the Foundation's premises (including
safes, cabinets), seals and stamps of the
Foundation, of other circumstances that may
lead to the disclosure of trade secrets, as well as
the causes and conditions of such facts.

I have read the Policy on the Trade Secrets
and Confidential Information of the Charitable
Organization "Charity Foundation
"Stabilization Support Services", and I have
been provided with explanations on all issues
that I do not understand.

I am aware that violation of the terms of the
non-disclosure of trade secrets and/or
confidential information of the Foundation may
result in criminal, disciplinary, civil,
commercial, or other liability in accordance
with the laws of Ukraine.

In accordance with the Law of Ukraine "On
Personal Data Protection", I consent to the
collection and processing of my personal data,
including its dissemination, except for the
dissemination and transfer of copies of my
passport and RNOKPP.

20

signature initials



